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                       REDCAR AND CLEVELAND BOROUGH COUNCIL

                   RISK ASSESSMENT

                                  As required by the Health and Safety at Work Regulations 1999

Type of Work:  Covid19 Premises Specific Risk Assessment
 

Building: Lockwood Primary School
 Date:
10.09.2020
Updated:26/02/21


                                                    Assessment carried out by: Lesley Lawson
Who is at Risk? Employees, Pupils Contractors and Visitors
	HAZARD
	RISK
	CONTROL MEASURES
	

	Identified Hazards
	 Hazard Effect
	Probability.

L. M. H.
	X
	Severity

L. M. H.
	=
	    
	Actions Taken to Reduce Risk
	Residual Risk

L. M. H.

	Staff infected with Covid19 virus attending the office
	Spread of illness throughout workforce
	M
	X
	H
	=
	H
	· Staff are instructed to inform Mrs Lawson, Mrs Walker or Mrs Gardner immediately by telephone if they or their family have any symptoms of coronavirus. These symptoms include high temperature and/or new and continuous cough and loss of taste and smell.
· Any staff displaying these symptoms are not to attend the school and are to and follow published guidance on self-isolation procedure listed in further controls

· If a member of staff becomes unwell in the workplace with COVID 19 symptoms (a new, continuous cough or a high temperature and now loss of taste or smell) they will be sent home immediately and advised to follow Government advice to test, track and self-isolate.
· School will assist in the Track and Trace process notifying relevant children and staff if they need to isolate.
· All surfaces that a symptomatic person has come into contact with will be cleaned and disinfected immediately, especially objects visibly contaminated with body fluids and all potentially contaminated high-contact areas such as toilets.
· All school staff have had training on using LFD tests at home and have their individual testing kits.

· Staff report the results to the school office and to Track and Trace.
· The room will be deep cleaned with a fogger.


	L


	Children infected with Covid 19 virus attend school.
	Spread of illness throughout workforce
	M
	X
	H
	=
	H
	· Parents are instructed to inform the office immediately by telephone if they or their family have any symptoms of coronavirus. These symptoms include high temperature and/or new and continuous cough and loss of taste and smell.

· The parents of any child displaying these symptoms is directed to follow published guidance for Track and Trace which includes the self-isolation procedure until test results are known.

· Children may return to school if results are negative.

· If they have a positive test they should self- isolate for 10 days and the school will ring  the local Health Protection Team on  0300 303 8596 option 1
· School will contact Local authority using the address foodbank@redcar-cleveland.rac.org

· If a child becomes unwell in the workplace with COVID 19 symptoms (a new, continuous cough or a high temperature and now loss of taste or smell) they will be isolated in the Head-teacher’s office, a window will be opened to allow ventilation, the adult supervising the child will wear full PPE if the adult cannot remain at a 2m distance (to be disposed of as per guidance) and the child will be sent home immediately and advised to follow Government advice to test, track and self-isolate.
· All surfaces that a symptomatic person has come into contact with will be cleaned and disinfected immediately, especially objects visibly contaminated with body fluids and all potentially contaminated high-contact areas such as toilets will be cleaned with a fogger.


	L

	Arrangements for workers who fall within groups considered to be higher risk
	Increased risk to staff from transmission of virus
	M
	X
	H
	=
	H
	· Staff who fall within these groups are to be encouraged to continue to work from home where their role allows it if considered CEV.

· If it is not possible to carry out their normal role whilst working at home then a Personal Risk Assessment will be completed and assignment of alternative role will be considered in their own bubble away from other staff and children 
· Staff over 60 and vulnerable will have personal Risk Assessments.
	L



	Arrangements for children no longer required to shield but under the care of a specialist health professional.
	Increased risk to staff from transmission of virus
	M
	X
	H
	=
	H
	· Health Care plans will be updated alongside the parent and with Health Professional input when needed.

· Home learning will be set remotely should the child be required to work from home.
	L

	Lack of social distancing arrangements when entering and exiting building
	Increased risk to personnel from transmission of virus
	M
	X
	H
	=
	H
	· Staggered start and finish times have been implemented to limit the number of persons accessing or leaving building at one time.
· Classes have their own entry and exit points.

	L


	Lack of social distancing arrangements in corridors 


	Increased risk to personnel from transmission of virus
	M
	X
	H
	=
	H
	· Staff to wear a face mask whenever they leave their bubble and cannot keep a 2m distance from others.
· Staff trained on how to don and doff face masks.
· Staff advised to use elbow for opening door release where possible.

· One-way systems where possible. (nature of building makes this difficult)
· Stick to the left-hand side in corridors where applicable. (School lacks corridors)
· Y3/Y4 to use the Computer Suite entrance to go in and out.

· Where staff work closely with children eg: to administer First Aid, appropriate PPE is to be issued/worn

· Vision panels in doors are to be kept clear at all times.
· Floor markings/graphics to be displayed to ensure social distances are kept 

· Usually doors should not be wedged open where they are fire doors or security doors unless there is a door guard or mag lock fitted and checked monthly. Those doors that are not there from a fire or security aspect can be wedged open. However, these doors should be clearly identified to help staff identify which doors can and cannot be wedged open.
· Revised advice from Michelle Dickerson (LA H and S) is that fire doors can we wedged if people are in attendance when all leave please close the fire door.


	L


	Lack of Social distancing arrangements within office working spaces

	Transmission of Covid19 virus
	M
	X
	H
	=
	H
	· Classroom furniture is arranged with due regard to the guidance for the full re-opening of schools on August 27th with the children sitting side by side and a 2m distance away from staff where possible.

· Teachers will ensure they do not break the 2m rule for than 15 minutes at a time.
· Teachers will work to the side or behind children.

· Staff will use communal areas at different times in smaller groups due to staggered play and lunchtimes and use of Teaching Assistants to cover playtimes and some of lunchtime. 
· Workstations have been set up in order to maintain social distancing of 2 metres where it can be achieved

.
· Where workers have specific special workstation requirements then a workstation will be allocated specifically for them to use. These cases will be dealt with on a case by case basis via the Health, Safety and Wellbeing team.

· Staff are encouraged to increase natural ventilation in all offices and classrooms. There should be a balance between keeping air flow and being a comfortable working environment.
· Room doors and windows to be opened more widely at breaktimes to purge them.
· Staff should work side by side or facing away from colleagues, do not hot desk or share stationary.

· Cleaning stations to be positioned in all classrooms containing antibacterial cleaner, disposable cloths, anti-bacterial wipes (for hardware) and paper towels to enable cleaning of desks.
· Hand sanitising gel is to be placed wherever is practical for as many children as possible to access where there is no sink available.

· Provide suitable and sufficient rubbish bins for hand towels with regular removal and disposal. 

· Waste bins to have lids on for any discarded tissues etc. and will be lined with a bag for easy removal and should be operated by foot.

· Appropriate signage to be displayed in all areas of building to communicate new arrangements to staff and children.

· Breakfast Club and After School Club to take place in the school Hall with different tables allocated to different Year groups to prevent cross infection of bubbles. 
· Parents to sanitise hands, before  signing in and out at the main entrance and use wipes to clean the pen between use.

· Registers to be taken to rooms on Monday and kept there until Friday. Absences to be marked on a laminated list on the outside of each classroom door to allow clerical staff to put attendance onto sims.

· 
	L


	Increased risk of transmission in the toilets. 
	Transmission of Covid19 virus
	M
	X
	H
	=
	H
	· Staff will be instructed to follow good hygiene practice at all times while at work (i.e. regular handwashing, using tissues and disposing of them appropriately, etc.).

· Building managers will ensure  adequate hand cleaning resources are provided; all staff and children toilets to be supplied with adequate supplies of liquid soap and paper towels.
· Handwashing instructions and posters are displayed throughout school and in the toilets. 

· Limited numbers of staff and children who can use toilets will be indicated to ensure social distancing.
· Increased environmental cleaning, especially in and around toilets and restrooms  special attention to be paid to frequently touched surfaces such as door handles, toilet flush handles, light switches, etc ensuring they are cleaned 3x a day.
· The site supervisor will increase toilets/washrooms inspections to check for cleanliness/adequate stock of soap/toilet paper, etc.

· A token system put in place to ensure that numbers in the toilets do not exceed those given by the LA Health and Safety Officer, which maintains a 2m distance at sinks.


	L


	Risk of transmission in welfare facilities including kitchen facilities and rest areas
	
	
	
	
	
	
	· Hands to be sanitised on entering and leaving the staffrooms.
· An additional staffroom opened to allow for greter social distancing.
· There will be staggered breaks to reduce the number using the facilities and maintain social distancing.

· Children to eat lunches at their desks unless in YR or Y1 who sit facing in one direction.

· Restricted numbers of people to use the staffroom at any one time to maintain social distance.
· Use of Tas to supervise lunches reduces the number of staff needing to use the staffroom at once. 

· Maximum occupancies (1 person every 2 metres) identified on the door.

· Staffroom chairs sprayed with disinfectant each night and fogged once a week.

· Vision panels in doors will be kept clear at all times and doors wedged open, to assist staff in identifying visually if the capacity has been exceeded without opening the door. 

· Disposable towels only – no multi use towels.

· All toilets and kitchens provided with hand washing facilities with soap, disposable towels and hot running water. Regular inspection and replenishment whenever required. Signage to be provided as to who to contact when stock requires replenishment

· Fridges to display signage to ensure the doors and handles are cleaned with disinfectant each time they are used

· Medicines stored in plastic bags within the fridge

· Posters displayed in toilets and kitchens asking staff to wash their hands.

· Spacing seats and tables to ensure social distancing.

· Hand sanitiser to be used before entering the staffroom or toilets or elbows used to open doors.
· Markings on floor required in confined areas to ensure social distancing.
· Encourage employees to bring their own food and eat at their desk.
· Children to store and eat their packed lunches at their own table.
·  Children’s coats to be kept on the back of their chair to avoid cross contamination. In YR coats hung on pegs at a distance to ensure they do not cross contaminate and children are not brushing past them. 

· Packed lunches to be kept below desks.
· Lunchtimes are staggered 
· Different parts of the playground/field allocated to different groups
· Water fountains covered with plastic bags
	L


	Risk of transmission from contaminated surfaces 
	Transmission of Covid19 virus
	M
	X
	H
	=
	H
	· Hand washing facilities available in all areas of building containing water and soap. Hand sanitising stations also available at strategic points throughout the building. These are maintained on a daily basis

· A TA allocated to each bubble to ensure there are sufficient staff to allow frequent cleaning throughout the day of objects and surfaces that are touched regularly, such as door handles, stair handrails and keyboards

· Cleaning materials available to allow staff to clean workstations before and after use.

· Thorough cleaning of all workstations carried out at end of each working day by cleaning staff.

· Cleaning requirements displayed visibly in each area.
· Specific Cleaning procedure detailed in further controls should be followed if person with suspected Covid19 has been in area.

· Focussed cleaning of 2 classrooms each night with a fogging machine.
· Member of the SLT to monitor cleaning and the implementation of social distancing rules throughout the day.

· Water fountains to be covered with plastic bags

· Soft furnishings removed from classrooms and spaces wherever possible

· Spray disinfectant used to disinfect soft furnishings in the staffroom and offices throughout each day.
· A record of cleaning is kept in all classrooms. 


	L


	Increased risk of transmission in a grouped environment
	Transmission of Covid19 virus
	M
	X
	H
	=
	H
	· Where possible meetings are to be held using remote working tools such as Microsoft Teams or Zoom.
· If meetings must be held face to face consideration should be given to holding meeting in outdoor setting.
· If meetings must be held in face to face indoor setting limitation of attendees and social distancing measures must be implemented.
· Signage to be posted informing personnel of maximum capacity of room to allow social distancing to be effective.

· Floor markings to be implemented to assist in social distancing where needed.

· Hand sanitiser dispenser to be positioned before meeting rooms

· Windows in meeting rooms to be opened prior to meeting to aid ventilation.
· Doors to be wedged open and to be closed by a supervising adult when the group leave the area.

· YR and Y1 will eat their lunch in the hall sat side by side and facing in one direction with dedicated lunch staff from their bubble.
· The rest of the school will eat in their classroom – we will continue to advise disposable bags but allow lunch boxes.

· Lunchtimes and playtimes are to be staggered with 4 ‘bubbles to be outside at any onetime increasing space to be socially distant.
· Play equipment to be used on a weekly rotation ensuring 48hours is left between use by differing bubbles.
· Registers to be left outside classrooms for collection by admin staff.
· Registers to be sprayed clean with disinfectant after use.

· PE equipment to be assigned to specific bubbles and to be disinfected between users. 

· Other shared equipment such as Art, Computing and Science to be assigned to specific bubbles or timetabled and left for 48 hours between users (72 hours if plastic)

· Reading Books to be assigned to a basket for 48 hours once returned to school before being re assigned.
	L


	Risk of transmission of air borne particles in Music lessons.
	Increased risk of virus transmission
	M
	X


	H
	=
	H
	· TVMS to provide and use their own Risk Assessment putting appropriate measures in place to reduce risk.

· Only half a class to be taught at a time.

· The class to be taught in the school hall.

· Children to work in a line with the teacher 2 metres away wearing a visor/mask or behind a screen.

·  Rock-Steady musical tuition service to provide and implement their own  risk assessment

· Pupils will be positioned side by side for the lesson to reduce the risk.
	

	Ignorance of procedures leading to lack of compliance with safety measures

	Increased risk of virus transmission
	M
	X


	H
	=
	H
	· Behaviour Policy and Bubble Rules updated to accommodate the return of more children
· Each classroom to have a Bubble class label on the door.
· Parents/Carers to be made aware of the need for contact details to be current in light of Track and Trace procedures.

· Register of staff and children within each bubble to be maintained.

· A copy of this Risk Assessment the Behaviour and Child Protection addendums be shared by all school staff on return to school and to be published on the web-site for parents.

· All staff to sign to say they have read the guidance and will endeavour to follow 
· Don’t Burst my Bubble rules displayed in all classrooms for staff to teach the children

· Information posters to be produced with building specific control measures. These are to be displayed at all entrances to buildings and copies distributed to staff who will occupy these buildings.
· Cleaning expectations displayed in the toilet areas and classrooms

· Handwashing procedure posters to be displayed alongside all handwashing facilities.

· Floor markings to be displayed to assist with 2 metre social distancing.

· One at a time system to be clearly signposted down Year 6/KS2 Key Worker bubble. Toilet corridor
	L


	Visitors to premises: Including Contractors and customers
	Transmission of Covid19 virus
	M
	X
	H
	=
	H
	· Restrict visitors to essential visits only.
· Visitors required to wear masks.
· For all visits to the premises the following must be considered:

· Are there methods of working that can:

· Eliminate the need for the visit? (Use of technology to carry out appointments)Reduce the number of employees the visitor could potentially encounter (Out of hours working, school holidays, evenings weekends).Reduce the amount of time within our premisesLimit the numbers of visitors (Appointment system, Access controls)
· Restrict the number of visitors able to enter public access where necessary by staggering start times and using multiple entrances.  

· Signage to ask visitors with symptoms not to enter the premises, and to remind both staff and visitors to always keep 2 metres from other people, wherever possible.

· Screening questionnaire when contractors/visitors attend site. Have you or anyone in your household displayed any of the following symptoms? If yes prevent access to the premises. 
· Staff advised to keep 2 metres apart as much as possible.

· If plexiglass is not feasible, consider barriers 2 metres from receptions or floor markings that customers should not cross when speaking to staff.

· Information sent to contractors /visitors prior to their visit (where possible) on the expectations of SCC in relation to Covid-19. (Do not enter our premises if you are showing any signs or symptoms of COVID-19

· Visitors must use sanitiser on their hands upon entering and leaving our premises. 
· Volunteers to be DBS certified and to work within one bubble to reduce cross contamination.

· Volunteers shown how to support children whilst sat alongside at a meter or more distance, for no more than 15 minutes with any child/group of children and will be required to keep socially distant from staff.
· Visitors (such as Speech and Language consultants, care assistants that have been into other schools or venues are to be asked to wear a face mask and an apron throughout their visit.

· Educational support staff, teaching staff and coaches will be gradually reintroduced at the end of this half term. 

· Copies of their Risk Assessments will be requested and held on file.
· Bubble staff will be responsible for the handing out and collection of resources.

· Paper resources should be delivered to school 72hrs prior to the lesson they will be needed in.
	L


	Building maintenance and servicing requirements.


	Increased numbers of personnel in building leading to increased risk of virus transmission
	M
	X
	H
	=
	H
	· Liaison with service providers to be carried out to determine whether maintenance activities such as servicing and inspection regimes can be completed outside of normal operating hours (early morning / evenings or weekends)

· All maintenance staff to receive building specific briefing before being allowed on site to complete activities

· Where buildings have been closed for an extended period all statutory checks/inspections to be completed prior to reoccupation.
	L

	Changes in Emergency procedures due to building occupancy or layout.


	Failure of emergency procedure leading to increased risk to personnel
	M
	X
	H
	=
	H
	· Review emergency procedures to ensure that arrangements remain valid for Fire Safety including the numbers and locations of trained fire wardens and the validity of Personal Emergency Evacuation Plans considering social distancing measure where possible.
· Emergency evacuation plan will be  reviewed and amended.

· Register taken outside should the fire alarm go off.

· Everyone must maintain 2 metre separation as far as possible during evacuation and at assembly points.

· Signage used to enforce social distancing at assembly points.

· Paediatric First Aider available in all bubbles.

· First aid kits – updated to include (where already not supplied) surgical masks and rubber gloves, hand sanitisers and one is available in each bubble.

· Ensure First Aiders for the premises are issued with the current advice and guidance produced by St Johns Ambulance. (See further controls).

· Method to dispose of suspect Covid 19 waste. Shared with all staff
· Signed external bin provided to put Covid waste for 72 hours
	L 

	SUMMARY OF CONTROLS:

School has agreed that year groups will return as per the following – Y6 8th June, Y1 15th June, YR 22nd June.
· Start and end times will be staggered to prevent gathering of parents/carers.
· Play times and lunchtimes will be staggered to create social distance.

· Hand sanitiser will be available before all entrances and exits as well as next to the signing in ipad.

· Cleansing stations and wipes will be available in all classrooms, kitchens for staff use and also toilet areas. Staff are requested to wipe down any hard surfaces before and after use.

· Cleaners will be asked to clean hard surfaces thoroughly inclusive of door handles each day.

· Classroom doors – when a classroom is occupied, doors can be ‘wedged’ open to prevent staff and pupils from unnecessary touching of surfaces. 

· Doors must be closed when the classroom is vacated as this is a fire safety precaution.
· Risk Assessments will be kept up to date.

· Health Care Plans will be updated.

· The Behaviour Policy will be updated regularly.

· Child Protection Policy updated regularly.

· All policies and Risk Assessments shared with all staff.

· Bubble Rules will be shared with the children and their parents.

Additional guidance is available at the following links;

Coronavirus; https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/offices-and-contact-centres
Self-isolation procedure guidance; https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
Specific cleaning procedure following contact by person with suspected Covid19 is available at the following link  https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
Latest guidance for first aiders from St Johns Ambulance is available at the following link  https://www.sja.org.uk/get-advice/first-aid-advice/covid-19-advice-for-first-aiders/
Initial reviews of this risk assessment to be undertaken on a weekly basis to assess effectiveness of control measures and allow for adjustments to be made.


	Probability Key:

L = No Chance

M = Medium Chance

H = High Chance, Very High Chance 
	Severity Key

L = No injury/Minor first aid

M = First aid treatment, Doctor or Hospital.

H = Major injury/Reportable Accident.
	Key: 

L X  L  =  L 

L X  M = M 

L X  H  = M

M X  M = M

M X  H  = H 

H X  H  = H


	Residual Risk

Low = Acceptable

Medium & High

Requires additional

Action to reduce risk 

	To be completed by building manager undertaking the assessment
	

	At the time of producing this assessment, as far as I can reasonably foresee, the risks involved with this activity have been reduced as far as reasonably practicable.

Signature:  Lesley Lawson                                                                                           Position: Head-Teacher
Date: 2/6/20

	Review date:

1/9/20 A class set of Y3 Anthologies

A class set of Y3 Pupil Books

A Teacher's Book

 and each week thereafter.

	To be completed by the Senior Manager:

I consider this risk assessment to be suitable and sufficient to control the risks to the health and safety of both employees undertaking the tasks involved and any other person who may be affected by the activities.

Name:   
S Wales/K Reed



                              Job Title:  Vice Chairs of Governors
Signature:








         Date: 15/02/21
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